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SUMMARY OF THE ON-SITE ASSESSMENT COMMITTEE MEETING
March 1, 2000

The On-site Assessment Committee of the National Environmental Laboratory Accreditation
Conference (NELAC) met by teleconference on Wednesday, March 1, 2000, at 12:30 p.m.
Eastern Standard Time (EST).  Its chair, Mr. William Ingersoll of the United States Navy, led the
meeting. A list of participants is given in Attachment A.  The purposes of the meeting were to
discuss the NELAC assessor training courses and to review proposed changes to Chapter 3.

INTRODUCTION

Mr. Ingersoll led the committee discussion.  Mr. Ingersoll and Ms. Moore compiled the minutes
of the meeting.

! Item No. 1 Committee Recommendation: NELAC Assessor Training Course

The consensus of the committee was that all attendees of the pilot NELAC Assessor
Training Course scheduled for March 27-31, 2000 and April 3-7, 2000, who participate in
the training sessions and successfully pass the test are considered to have met the training
requirements for NELAC assessors.  This would include trainers and observers.  A passing
score on the test is considered at least 70 percent correct answers.  The test is anticipated
to have total of 100 questions.

! Item No. 2 Committee Discussion: NELAC Assessor Trainer Requirements

The Committee discussed the NELAC Assessor Trainer requirements which must include
that the assessor trainer take the training course and successfully pass the test before being
qualified as a trainer.  The exceptions to this requirement are the pilot assessor training
courses for the Basic Training Course and technical discipline training courses.  

! Item No. 3 Committee Discussion: Piloted Assessor Training Courses

The Committee discussed that each assessor training course must be piloted with
observers participating in the course.  This includes the Basic Assessor Training Course
and each technical discipline assessor training course.

! Item No. 4 Chapter Revisions: 3.1 Introduction

The last paragraph discusses occupational safety and health (U.S. Department of Labor
issues), and also includes a discussion of shipping operations and procedures (U.S.
Department of Transportation issues).  It is not clear what is the purpose of combining
safety and health, and shipment of hazardous samples, wastes, and materials.  Because
Field Activities suggested the wording of this paragraph, they are to be contacted for
clarification.
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! Item No. 5 Chapter Revisions: 3.2.3 Training

Limited scope-cross training with compliance test auditors was proposed to be included in
the first paragraph by Field Activities.  These terms are not defined; therefore Field
Activities are to be contacted for clarification.

! Item No. 6 Chapter Revisions: 3.2.3 NELAC Basic Assessor Training Course
Schedule 

The schedule of the Basic Course was discussed.  Currently the sequence of topics and
approximate time allowed for each topic is specified.  The committee considered leaving
the sequence and time for each topic to the discretion of the trainer.  The committee did
not arrive at a consensus and the item will be discussed at the next meeting.

! Item No. 7 Chapter Revisions: 3.2.3 Technical Disciplines

The fourth paragraph discusses technical disciple training.  In addition to the Basic
Course, each assessor must successfully complete training in at least one technical
discipline recognized by NELAC.  Currently NELAC recognizes eight technical
disciplines. 

! Item No. 8 Chapter Revisions: 3.2.3 NELAC Basic Technical Training
Courses for Assessors Schedule 

The schedule of the Technical Courses was discussed.  Currently the sequence of topics of
each technical discipline and time for each course is specified.  The committee considered
leaving the topics and time for each course to the discretion of the trainer.  The committee
did not arrive at a consensus and the item will be discussed at the next meeting.

CONCLUSION 

The allotted time for the teleconference having expired, the meeting was adjourned at 2:30 p.m.
EST.  The next On-site Assessment Committee meeting is scheduled for March 22, 2000, at
12:30 p.m. EST.
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APPENDIX A
COMMITTEE MEETING ATTENDEES

MARCH 3, 2000

Name Affiliation Phone/Fax/E-mail

Ingersoll, William
Chair 

US Navy T:  843-764-7337
F:  843-764-7360
E:  IngersollWS@navsea.navy.mil

Buhl, Rosanna Battelle Ocean Sciences T:  781-952-5309
F:  781-934-2124
E:  buhl@battelle.org

Davis, R. Wayne SC Dept. of Health and Env Cntl T:  803-935-7025
F:  803-935-6859
E:  davisrw@columb36.dhec.state.sc.us

Davis, Susan City of Austin T:  512-927-4004
F:  512-927-4038
E: Susan.Davis@ci.austin.tx.us

Dyer, Charles NH Dept of Environmental
Services

T:  603-271-2991
F:  603-271-2867
E:  c_dyer@des.state.nh.us

Friedman, David USEPA/EMMC T:  202-564-6662
F:  202-565-2432
E: friedman.david@epa.gov

Hall, Jack Quanterra, Inc. T:  423-588-6401
F:  423-584-4315
E:  hallj@quanterra.com

Moore, Marlene Advanced Systems, Inc. T:  302-834-9796
F:  302-995-1086
E:  mmoore@advancedsys.com

Sheibley, Richard PA Dept of Env Protection T:  717-787-4669
F:  717-783-1502
E:  sheibley.richard@dep.state.pa.us

Uhlfelder, Mimi Severn Trent Laboratories (STL
Baltimore)

T:  410-771-4920
F:  410-771-4407
E:  muhfelder@stl-inc.com

Finazzo, Barbara
Ombudsman

USEPA Region 2 T:  732-321-6754
F:  732-321-4381
E:  finazzo.barbara@epamail.epa.gov


